
 

 

1. Registration 
Click the "here" link in the invitation email  
 

 
  Fill out all the required fields  

 
 
 
 
 
 
 
 
 



 

 

2.  tender documents 
in the home screen choose the  "apps icon" and then choose "documents"  
 

 
 
Click the tender row to enter the tender document folders  

 
 
Click on the relevant folder to view files  

 
View and download  
Right click on a document row will enable to view and download the file  



 

 

 
File upload  

 

Enter the relevant folder and choose "upload file" 

 

 
Choose the "click or drag box", select the relevant file and click "confirm" 

 

 
 

 

 



 

 

3.  price proposal 
 

Click on the "apps icon" and select "budget" 
 

 
 

Click on the tender invitation link  

 

 
 
 
 
 
 



 

 

Except the tender terms: 

 
 
 

Choose the private key option  

 
Keep the privet key file till the tender ends. Every time you login in again, you 

will be required to upload the privet key file. 

 

When re-login the tender choose "confirm"  

 

 
 

Click on the highlighted option and choose the privet key file  

 

 
 

In case you do not have the key file, choose "create new" 

* note, regenerating a key file will delete any an submitted proposal. 

 

 

 

 

 



 

 

 

 
 

In the current proposal column, type a number in the price Colum  

 

 
 

 

Required appendix and forms 

 

Click on the "tasks list" icon  
 

 
 

Right click on each row and select "upload file" and then click on the highlighted 

option  

   



 

 

 
 

 
 

 After uploading all the required files select "confirm" 

 
  
 

Proposal  submission 

Once you've finished uploading the files and typing your proposal,  

Submit your proposal. Choose "send proposal" 

 

  
 

Notification will show the amount of your proposal and the amount of files 

uploaded. 

 


